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	1.0 – Policy

ADVR shall provide transition planning services to eligible students with disabilities through the VR program to facilitate the transition from receiving special education services in secondary school to receiving VR services oriented toward an employment outcome. The services will help minimize potential delays in service delivery during the transition from school to competitive employment.
A person who is in special education or who has received special education services is not automatically eligible for VR services.

The IPE for students transitioning from special education services must be developed in consideration of the student's individual education plan and in accordance with any cooperative agreements between the school systems and ADVR.

The development and approval of an IPE for students transitioning from school must be completed as early as possible during the transition process but, at the latest, by the time the student leaves the school setting.


2.0 – Definitions
Transition services are a coordinated set of activities for a student with an outcome of employment. The services must promote or facilitate achieving the employment goal in the student's IPE. They must be based upon the individual student's needs, taking into account the student's preferences and interests, and include

· instruction;

· community experiences;

· the development of employment and other adult-living objectives after high school; and

· if appropriate, acquisition of daily living skills and a functional vocational evaluation.

Transition services promote movement from school to services or activities following school, including

· postsecondary education;

· vocational training;

· integrated employment (including supported employment);

· continuing and adult education; and

· adult services, including independent living and community participation.

3.0 – Procedures

ADVR plays an important role in the transition of students with disabilities to work. While a student is in the public education system, the local school system has primary responsibility for services needed by the individual. However, ADVR can play the following role during the last one or two years of a student's high school career:

· Determine a student’s eligibility for VR services, initiating and completing the referral process prior to graduation; 

· Work with students, parents, schools, and school personnel to actively plan for activities following high school. Getting to know the student and family can make for a comfortable  relationship with the ADVR counselor which facilitates the transitions to VR services after graduation;
· Work with students, parents and school personnel to explore vocational options for the student that are consistent with the student’s strengths, abilities, capabilities and interests;
· Develop an IPE before the eligible student leaves high school that specifies what services and supports ADVR will provide directly upon graduation from high school.
· Coordinate services and activities with the Individualized Education Program (IEP);

· Coordinate, when feasible with the schools, to facilitate the provision of  vocational assessments that focus on career interests, aptitudes, and abilities based on the student's preferences and capabilities;

· Refer students who have no impediments to Job Centers or other appropriate programs such as Department of Labor & Workforce Development sponsored youth training programs; 
· Refer students as appropriate to Centers for Independent Living;
· Consult with staff, families and the students on approaches that promote employment experiences while the student is still in school. These experiences can include summer job placements, paid work experience, temporary job placements, and/or internships.
· Consult on curricula which will assist the student to prepare for employment and/or postsecondary education ;

· Assist the student and family to become familiar with, plan for and access needed adult service programs;

· Refer the student and family to advocacy organizations which can assist them to effectively advocate for needed services; and

Paid Services 
Paid services (including payment of Employment Specialists' salaries for work experiences during school hours) are the school system's responsibility through the student's graduation. 

ADVR may pay for work experiences during non-school hours including after school during the school year, week-ends and/or summer vacations.

The VR Counselor shall make the IEP/Transition Team aware of the scope of VR services available, including financial assistance with post-secondary education. 

The student (or representative, if appropriate), the VR Counselor, and the IEP/Transition Team will make a determination as to the need for supported employment services. 

Providing Information to Students, Parents, and School Personnel
VR counselors must provide to the student, parent, and school personnel information that describes the:
· purpose of the VR program,

· application processes for VR services,

· eligibility criteria for VR services,

· scope of services that may be provided to eligible individuals, and
· information and referral services of the Client Assistance Program (CAP).

Planning for the IPE
The VR counselor may begin the transition planning process within the individual’s last two years of high school, depending on the

· student's individual circumstances and needs, and

· need for services to help the student move from school to competitive employment or independent living in the community.

The student must be available to participate in the planned services.

VR services must

· be vocational in nature, and support and lead to the achievement of the employment goal identified on the IPE;

· not be the responsibility of the school district under the Individuals with Disabilities Education Act (IDEA) or Section 504 of the Rehabilitation Act (see School District's Role in Transition Planning); 
· not be readily available from the school district and
· consider the student’s strengths, abilities, capabilities and interests.
The VR counselor may purchase only those services necessary for the eligible student who has a disability to participate in community employment experiences to enhance employment skills and abilities. 
To provide these services, the VR counselor must obtain a copy of the IEP to assist in transition planning activities.
4.0 – Exceptions 
Any exception to policy must be approved by the Chief of Rehabilitation Services or his/her designee.
5.0 – FAQs
1. Question: Can I close someone successful prior to them graduating from high school? 
Answer: This would be an unusual situation, but is possible if the student is receiving supported employment services.
2. Question: When should I open a case on a transition student?

Answer: This should be decided on a case-by-case basis. Typically a case is not opened until sometime during the last two years of high school. Parental approval is required for students under 18 years of age. An IPE must be developed for any student with an open case before they graduate. A counselor must therefore allow an adequate amount of time to develop the IPE.
3. Question: Does every special education student have to have an IPE before they leave high school?
Answer: No, only those with an open DVR case require an IPE.
4. Question: What services can I provide to a student? 
Answer: Before opening a case: limited to no cost services such as counseling and guidance.  After opening a case: if the student is still in school, the school still has the responsibility to provide specific support services. 
5. Question: I am getting pressure from the special ed. teacher to attend all IEP meetings, should I go? 
Answer: This depends on the individual case; it is unreasonable to expect a VR counselor to attend all IEP meetings due to time constraints; attending the IEP meeting becomes more important when transition to VR is imminent. Counselors can provide information about DVR services for the teacher to present to individuals with an IEP. 
6. Question: Can we provide assessment services to high school students? 
Answer: Yes, however all schools have assessment tools available. These tools include but are not limited to the Alaska Career Readiness Certificate (Work Keys) and The Alaska Career Information System (AKCIS). The VR counselor can work with student and/or teachers to utilize these tools. 
7. Question: When is it appropriate to do a benefits analysis of a high school student?
Answer: Prior to a student’s 18th birthday is an appropriate time for the VR counselor to encourage a benefits analysis for those students who are receiving SSI/SSDI.
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